M E D I C A L  S T U D E N T S  F O R  C H O I C E

Leadership Transition Checklist

Directions: Please spend a moment to fill in the blanks. When you’re ready to pass it on, email it to the new SC and cc a copy to Dana, dana@ms4c.org.  If no new SC is identified yet, please go ahead and just email it to Dana.
I. FUNDS and RESOURCES

1. Type of chapter bank account (check one):

 FORMCHECKBOX 
 MSFC Student Group Trust Account  (recommended) 


 FORMCHECKBOX 
 School bank account 

 FORMCHECKBOX 
Other: ________________________

2. Any special instructions/contacts for accessing the school bank account?

((Please note independent Student Group bank accounts may NOT be opened using Medical Students for Choice® or the abbreviation, MSFC or MS4C ANYWHERE in the name of the bank account. Rather, the name on the account should be something like “Univ. of XX Reproductive Health Interest Group”, etc)

3. Other reliable funding sources/amt given this year: 
	Name
	Amount Given
	Contact Information

	
	
	

	
	
	

	
	
	


4. Successful past fundraisers



II.SUPPORT
1. Faculty Advisor and email:
2. Supportive faculty members to approach:
3. National Office number: 215-625-0800 and students@ms4c.org 
4. Supportive 3rd/4th years:
5. Other local supportive contacts/organizations:
III. CURRICULUM
1. Curriculum reform done this year?  FORMCHECKBOX 
 Yes  
  FORMCHECKBOX 
  No
2. Who to contact at your chapter re: curriculum issues:
3. Advances made this year:
4. Goals for next year:


IV. NATIONAL MSFC EVENTS TO PLAN FOR
1. Annual meeting: December 2010 in Chicago. Start fundraising early to send students to this inspiring meeting! 
2. Regional Meetings: Spring 2011, date/location


V. MEMBERSHIP 
1. How to access current membership roster:
2. Is there a membership listserv?  FORMCHECKBOX 
Yes 
 FORMCHECKBOX 
No
3. If so, what are the administrative password and posting instructions? 
4. New member recruitment strategies:  

[image: image1]
VI. MSFC CONTACTS: 

Dana Cohen, Manager of Student Organizing & Education: dana@ms4c.org 

Bridget Bohannon, Senior Manager of Student Organizing: bridget@ms4c.org  
SC Tip: Student Trust Accounts are an easy, efficient way to manage your chapter’s finances.   Email Dana to set one up!








SC Tip: Contact Dana for past donor information!





SC Tip: Think BIG! Hold a special event focusing on increasing MSFC membership and you can apply for extra funding! 





SC Tip: Tabling material can be obtained from the National Office for recruitment events (including MSFC stickers, pens, brochures, etc).  Please notify Dana two weeks prior to the event with an estimate of the quantity of supplies needed.























